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     Community Center Rental / Lease Agreement


TOWN OF ELDORADO
COMMUNITY CENTER RENTAL

N7664 County C
PO Box 8
Eldorado, WI  54932

RENTAL / LEASE AGREEMENT


It is mutually agreed on this date by and between the Town of Eldorado, a body corporate and politic, hereinafter the “TOWN”, and the undersigned, LESSEE, that:

1. The Town Board of the Town of Eldorado does hereby lease to the undersigned the large gathering
       room and related areas of the Town of Eldorado Community Center located at N7664 County C, Town 
of Eldorado, Wisconsin, hereinafter “premises”, to ________________________________________   for a limited period commencing _________________, 20____ at _________ AM  /  PM  and ending on __________________, 20____ at __________ AM  /  PM.

2. The LESSEE encloses herewith a payment in the sum of $ 75.00 for town residents and $ 100.00 for non-town residents for the nonexclusive use of the Town Community Center for said period.  The fee for renting the park pavilion is an additional $50.00 for lights and electricity.  The pavilion alone will not be rented out, as it is a public entity.  It will only be in addition to renting the Community Center, to accommodate the limited parking area.
3. In addition, a separate check for a security deposit in the sum of $50.00 and a self-addressed, stamped envelope are also enclosed.  The checks must be made payable to the Town of Eldorado.

4. The security deposit shall be used to reimburse the TOWN for any and all damage to the premises caused by or during the use of the premises by LESSEE, his/her guest, agents, assigns, or frequenters. If said sum is not adequate to fully reimburse the TOWN for damage, misuse, or unreasonably dirty conditions, the LESSEE shall be personally responsible for any and all additional costs incurred by the TOWN to return the premises to the same condition the premises were in immediately preceding LESSEE’s use of the premises. The deposit will be returned upon inspection and if conditions of premises are same as immediately preceding LESSEE’s use of the premises.
5. Approx. Number of Guests:  ____________    Describe your event / activity: __________________​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​
      _______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
6. The LESSEE shall have the following responsibilities:

A. To clean the premises (interior and exterior areas) immediately following use.  Mop the floor and  

         make sure black marks and spills are removed.  Rinse / clean spills from the cement porch area.

   PLEASE REFER TO THE USAGE CHECKLIST POSTED IN THE KITCHEN.

B. Place all garbage in the large dumpster provided behind the building.  
C. Place recycling in the bin provided behind the building.
D. Turn the heat down to 58 degrees / the air conditioning to 80 degrees or off, whichever applies.

E. Only painters tape is to be used on the walls or ceiling. Make sure it is all removed after.

F. If picnic tables are used from the pavilion, please wipe them off and return them.
F.     Immediately reimburse the TOWN or cause to have repaired at LESSEE’s personal expense  


   any damage to the premises as a result of LESSEE’s use.  Any and all repairs made by the  

         LESSEE require TOWN approval and shall not satisfy LESSEE’s obligation until said repairs in the 
         sole and exclusive discretion of the Town board are deemed acceptable.
G.     To hold the TOWN harmless and indemnify the Town against any and all claims and liability for  

         injuries or damages to any persons or personal property suffered on the premises during 
         LESSEE’s use and to defend the TOWN against any claims as a result of LESSEE’s use of the 
         premises.
7. Proof of Insurance required.

No public group shall be permitted to use the Town Facilities unless it has provided the Town, in advance, the appropriate policy or certificate of insurance evidencing the existence of insurance in at least the following amounts; at least $100,000.00 for injuries to any one person; $300,000.00 for any one accident and $300,000.00 for property damage.  The town will accept blanket, umbrella or other coverage equivalent to the foregoing.  Notwithstanding the preceding, the Town reserves its statutory defenses under Chapter 893 of the Wisconsin Statutes, as amended.
8. No security deposit is required for:  Civic, Governmental, club or youth group use.  Facility must be kept clean.  Violators will post security deposit for future use or may be denied using the facilities again. 

9. LESSEE must be 18 years of age or older.  Are you 18 years of age or older?

                       (   )
Yes
            
(   )  No   
10. LESSEE shall obey all local and state ordinances, statutes, and rules.

11. Town of Eldorado reserves the right to have Town officials and/or its representative(s) enter and inspect the premises at anytime during the use of the premises by the LESSEE.
TOWN:





LESSEE:

By_________________________________
By_________________________________________


Town Clerk

                                          Lessee Signature

      Town of Eldorado

      P.O. Box 8

Eldorado, WI 54932
   
             
___________________________________________


Phone: 920-872-0800 


     Print Name

Office Use Only:




Address:____________________________________
Rental Check Rec’d (date) ____________
Rental Check #________



Phone:______________________________________
Security Deposit Check # _____________
Security Deposit Returned (date) _______
Date:_______________________________________
  (Please phone the Town Clerk during the week prior to your event to arrange for keys to be picked up)
TOWN OF ELDORADO

COMMUNITY CENTER RENTAL

N7664 County C

Eldorado, WI  54932

RULES GOVERNING USE OF MUNICIPAL COMMUNITY CENTER

( Maximum capacity is 129 )

A. No reservation will be confirmed and recorded until this application is completed, returned, accepted and fees are paid in full.

B. The Town of Eldorado reserves the right to refuse any application for building usage.

C. The Eldorado Community Center is a smoke free environment, so no smoking is allowed

D. Fees are refundable if cancelled 15 days prior to the scheduled event.

E. Activities are restricted to only that area for which permission is granted.

F. The activity shall not extend beyond the hours approved in this request.

G. All functions shall end at 12:00 midnight unless a written extension has been granted prior to the scheduled event.

H. The organization or individuals using the facility shall be responsible for their own equipment and moving it in and out of the building.

I. The supervisor in charge of the activity shall be present during the entire activity.

J. Town officials must have free access to all activities, if necessary.

K. When additional custodial assistance is needed, a charge will be made and must be paid within 15 days of the event.

L. Area used by applicant will be carefully examined after use.  The applicant will arrange for prompt payment of any loss or damage occurring as a result of use of the property.

M. No animals allowed except those used by visually impaired individuals.

N. No town property or equipment is to be altered or removed from the building.

O. Unlawful activities are not allowed.

P. Exterior doors must be kept closed at all times to minimize noise and reduce utility costs.

Q. Building usage is revocable at any time by village officials.

R.  Building usage will not be granted for commercial or profit-making private enterprises businesses.

S.  Replacement charge of $40.00 will be added if a key is lost.

      I agree on behalf of the indicated organization or individual that all members and guests will observe the above regulations and that we, individually or as an organization, will assume full responsibility for any and all damages done to the Eldorado Community Center property during the indicated period of use.   We also agree that we will at all times hereafter indemnify the Town of Eldorado against any losses, damage or expense of any kind, which said town may sustain or incur because of use of the above described building by our group using the property and we will further hold said town harmless for loss of any kind in connection therewith.

Signed: ______________________________________               Date: ____________________

Approved by: _____________________________       Date: ____________________

                        Town Clerk

TOWN OF ELDORADO COMMUNITY CENTER

CHECK LIST

Person responsible for completion of this check list:

Name: ________________________________________________     Date: ________________________

All cleaning supplies and garbage bags are supplied.   
_____

Wash off all table and counter tops, cabinets and stove, and bathroom mirrors.  
_____

Dust mop and scrub floors, including entrance hall way and bathrooms.  Please remove all

                        black scuff marks (a dry paper towel works best, prior to mopping).  Vacuum rugs.
_____

Round table, 2 long tables and 10-12 chairs may be left out, but please return remaining

                        tables and/or chairs to the storage close.
_____

Remove ALL decorations you put up.  Use only painters tape to put up decorations.  Make          

                        sure all tape residue is also removed, without removing paint.  

_____

Wash, dry and put away all dishes used.  Empty coffee grounds from coffee makers.
_____

Hang wet dish towels / rags to dry on the back of the kitchen door.

_____

Remove all food that you brought from the refrigerator and wipe up any spills.

_____

PLEASE RECYCLE!  Please put soda cans, glass bottles and aluminum cans into the 

                        appropriate receptacle for recycling.  Recycling bin is located in parking lot behind the             

                        kitchen.
_____

Put trash in garbage dumpster located in the parking lot behind the kitchen.  Put new bags in  

                        cans.
_____

Check restrooms.  Make sure no water is left running and toilets are flushed.  Wipe sink and
                        toilet surfaces if dirty.
_____

Turn off stove, microwave and unplug all coffee pots.  Turn off all lights,  Lobby hall lights will 
                        remain on – motion sensor.
_____              If you brought picnic tables up from the park pavilion, please put them back.
_____

LOCK UP AS YOU LEAVE.   Post Office and back kitchen doors need to be locked 

                        from the outside, with the key!
_____

Exit through the glass doors on the south end and leave keys and checklist at the office 

                        pay window.
                                 Thank you for your cooperation!                   Rev 11/20/17
